Handbook & Policies
Enrollment

Enrollment for Daylight Discovery Preschool is open to all children regardless of race and religion.  To be enrolled in Daylight Discovery Preschool, children must be 3 years old by October 1, 2010.  All children must be potty-trained! This means no pull-ups!
Attendance

If your Pre-Kindergarten or Preschool child will not be able to come to school, please notify the teachers before 8:15 AM. All ill children need to be symptom free for 24 hours before coming back to school. If your child should become ill or injured at school, we will contact parents or caregivers. 

Arrival

In the mornings, please bring your child into the classroom by 8:30 AM.  By personally bringing in your children, we can see that your child arrives safely.  Please enter the east side entrance/exit of the gymnasium, where the doors will be unlocked from 8:30 till 8:40 AM.  After 8:40 AM, the doors will be locked and you will need to ring the buzzer to be allowed in the building. 

Dismissal

At 11:30AM each day, we will bring the children out of the east side entrance/exit of the gymnasium door (underneath the awning) to be dismissed together.  Children will be dismissed one at a time to ensure safety.  Please meet us at the door entrance/exit.  The Pre-Kindergarten Class families will use the main entrance and exit of St. John Church/Daylight Discovery Preschool parking lot.  The Preschool Classes families will use the second entrance and exit of St. John Church parking lot.  This will create a better flow of traffic for our families entering and leaving Daylight Discovery Preschool.  

Security Procedures

We will encourage our parents to visit Daylight Discovery Preschool to help, volunteer, and observe their child.  To better protect the children’s safety, we will have the gymnasium entrance/exit doors locked during the preschool day.  If you would like to visit, please call in advance or press the buzzer.  This will page the director, who then will be able to see the guest at the door.  Seeing and questioning the guest will determine if he or she should be allowed to enter our building.

Illness Policy

If your child will be absent from preschool, please call us at 867-3718.  Check your child in the morning for signs of illness. If your child has a temperature, diarrhea, vomiting, or a rash, please keep them at home. We cannot accept any child with these symptoms. A child must be fever free for 24 hours before returning to preschool.  If your child becomes ill during the school day, the parent will be contacted. 

Immunization Requirements

All students must have up-to-date immunizations. Please make sure the preschool has a copy of your child's immunization records. This is for the state health requirements.

Weather Conditions

Daylight Discovery Preschool will follow the Catholic Diocese of Evansville/EVSC school calendar and closings due to weather conditions.  When the Catholic Diocese of Evansville/EVSC cancels school or has a 1-hour delay, we follow that decision.  If the Catholic Diocese of Evansville declares a 2-hour delay, Daylight Discovery Preschool is cancelled.  Watch your local news for school closing information.  Make-up snow days are planned on the school calendar.  If Daylight Discovery Preschool is closed due to bad weather, tuition is not refundable due to continuing monthly expenses.
Discipline & Guidance

Guidance is the preferred word for discipline.  Children need to learn how to work through problems to adapt in their surroundings.  If children are having difficulty following the daily schedule and expectations, these are the following steps the teachers will follow:  positive reinforcement, redirection, and regroup.  If the child is physically harming themselves or others, he or she will be removed from the classroom.  Our goal is to help the child develop self-responsibility and self-control.

Separation

The staff is trained in this area and will guide you if your child has difficulty transitioning from you to the classroom.  To ease this difficult transition, it is best when you drop off your child to give them a big kiss and a big hug, tell them you love them, and tell them you will be back very soon to pick them up.... then leave! We know it breaks your heart, but every year there are a couple of children who cry the first week or two. By the time mom or dad sobs their way home and calls to check on their child, their child has long forgotten about being upset. The longer you stay, the longer it's drawn out. Many times we've had chain reactions because it scares the other children.  It makes them think maybe they should be upset or scared too! We always have an extra person on hand to take the child and lovingly calm them down. Usually, after the first couple of weeks, the children are accustomed to their new surroundings and the crying stops. Please feel free to call the school anytime you have concerns or just want to check on your child. 

Conferences, Progress Reports  

There will be a scheduled fall conference and an end of the year conference to discuss your child’s progress.  Other conferences can be scheduled as needed.  

Newsletters  

The curriculum is based on units and/or project approach.  There will be a weekly newsletter sent home each Friday (Pre-Kindergarten Class & Preschool Class A) and each Thursday (Preschool Class B) detailing the activities for the next week. 

Clothing

The children should wear comfortable clothes for active learning and playing.  Please have an extra change of clothing in a bag labeled with child’s name, due to accidents. Also, please bring in a paint shirt (an old adult t-shirt).   

Backpacks

We would like for all the children to have a backpack.  There are many days when we have several pieces of artwork, notices, etc. and it's very difficult to keep it from going home with the wrong child. The first thing the children want to do when they see a pile of paper is to look through it, and ultimately it ends up getting mixed in with another child's papers. We want to make sure you get all important notices so you or your child won't miss out on anything. The backpacks need to be big enough for an 8-1/2" X 11" piece of paper. You won't want your child's darling artwork destroyed by trying to cram it into a tiny backpack.

Snacks

We have a daily snack around 10:00 AM.  We will send home a monthly snack calendar for you to know when to bring in a snack for the whole class.   Healthy snacks would be most appropriate for learning children.  Children will be provided with water as their drink.  Due to increasing number of food allergies, we ask that the snacks shouldn’t be PEANUT PRODUCTS.  Please respect the children with food allergies and understand that certain foods are a poison to their little bodies.

NO PEANUT PRODUCTS
Field Trips

Daylight Discovery Preschool will go on two trips throughout the year. Parents are always welcomed to attend. The field trips will be announced at a later time. 

Parties and Special Events

Daylight Discovery Preschool will have parties for Halloween, Thanksgiving, Christmas, Valentine's Day, and Easter. The room parents will be in charge of preparing activities, snacks, and materials for the parties. We will also have a beginning of the year picnic and an end of the year celebration for our achievements. Daylight Discovery Preschool will have a Christmas Program and a Sweetheart Dance.  All children and parents are welcome to attend all of the parties. 

